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Photo shooting Guide

Checklist for photo session 
	No.
	Item
	Details
	Reference/Status

	1. 
	Storyboards 
	Three (3) SBL Word Documents
	

	2. 
	Program Worksheet
	Completed Graphic concepts if there is a need for specific photos inside the lesson pages.
	

	3. 
	Photo Characters
	Completed list of Characters (located inside the SBL Storyboard)
	

	4. 
	Photo Characters Schedule
	Confirmation of schedule for each Photo Character.
* Inform and get confirmation from talent(s) for the photo shoot schedule.


	

	5. 
	Photo Characters – Costume/ Accessories 
	Inform talents of the type of clothes or alternative clothes they should bring. This may include, if needed jewelries, tie, working clothes, formal clothes – which allows them to pose in different clothes. This is only if there is a need in the storyboard.



	

	6. 
	Photo Shoot Location
	Securing the location for photos, to follow the need of the storyboard. For better planning, we may not take photos based on the storyboard sequence, but rather on the practically of group shoots in one location. For example, let’s take all the shoots in a factory floor all in one time, regardless of their order in the storyboard. This is more efficient. Identify these places and make arrangements ahead of time.



	

	7. 
	Photo Shoot Props Inventory
	Prepare a list of props and set materials, i.e. ladder, tables, pencils, office settings, etc. what eve is required for the storyboard. This list is prepared for each SBL.

	

	8. 
	Photographer
	Select a photographer. He needs to have traditional portrait photo experience with knowledge on lights and taking different angles of shoots.  Require from him are: digital camera with disc so we can copy the files right after he finishes a segment of the shooting sessions; provide lights; secure a make-up person who should be around the whole time for the shooting.

	

	9. 
	Planning/ Photo Shoot Management
	· Ray will act as producer.  Ask talents to be in 30-45 minutes before their schedule to do make up and coaching on how to “act”. 


· Ask photographer to come 2 hours before the first shoot so we can plan the whole day. If he can come at 7:30 am and start the shoot at 9:30, we should be ok. 


· Arrange that Ray can talk by phone with the photographer 2-3 days before the shooting. 
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